














  CIMS Guest House Booking Request Form 
Senior Resident Hostel, CIMS Campus, Bilaspur 

Section 1: Applicant Details 

1. Name of Applicant: ____________________________________________________ 

2. Designation/Role: _____________________________________________________ 

(CIMS Staff / Student / Other – Specify) 

3. Department: _________________________________________________________ 

4. Contact Number: _____________________________________________________ 

5. Email ID: ____________________________________________________________ 

Section 2: Guest Details 

1. Name of Guest: _______________________________________________________ 

2. Guest's Contact Number: ______________________________________________ 

3. Relationship to Applicant: ______________________________________________ 

4. Purpose of Visit: ______________________________________________________ 

5. Organization/Institution (if applicable): ___________________________________ 

Section 3: Type of Room :- AC Room (Rs 700/ )/ Non AC Room (Rs 500/day)/ 

Executive(1000/- Per Day)  

1. Check-in Date & Time: ____________________________ 

2. Check-out Date & Time: ___________________________ 

3. Duration of Stay (in days): ___________________________ 

Section 4: Declaration 
1. I hereby declare that the information provided above is accurate to the best of my 

knowledge. 

2. I take full responsibility for the conduct of the guest during their stay at the CIMS Guest 

House. 

3. I understand that I will be held liable for any misconduct, damage, or violation of rules 

by the guest. 

4. I agree to abide by the Guest House rules and regulations and ensure the guest adheres 

to the same. 

Signature of Applicant: ____________________________ 

Date: ____________________________________________ 

Section 5: Approval (For Office Use Only) Booking Approved/Denied  

Room Assigned: ____________________________ 

Signature of Guest House In-Charge: ____________________________ 

Date: ____________________________ 

 



  CIMS Guest House Booking Request Form 
Senior Resident Hostel, CIMS Campus, Bilaspur 

Section 1: Guest Details 

1. Full Name: __________________________________________ 

2. Date of Birth: ________________________________________ 

3. Gender : ____________________________________________ 

4. Address: ____________________________________________ 

5. Contact Number: _____________________________________ 

6. Email ID: ___________________________________________ 

7. Identity Proof Submitted (Attach a copy):  

o Type (e.g., Aadhaar/Passport/Voter ID): __________________________ 

o ID Number: _________________________________________________ 

Section 2: Accommodation Details 
1. Room Type: AC Room (Rs 700/ Day)/ Non AC Room (Rs 500/day)/ 

Executive(1000/- Per Day)   

2. Check-in Date & Time: ____________________________ 

3. Check-out Date & Time: ____________________________ 

4. Total Duration of Stay (in days): ____________________________ 

Section 3: Declaration by the Guest 

1. I confirm that the information provided above is accurate to the best of my knowledge. 

2. I agree to abide by the rules and regulations of the CIMS Guest House during my stay. 

3. I understand that any damage to Guest House property or misconduct on my part will 

result in penalties and may be reported to the relevant authorities. 

4. I acknowledge that the CIMS Guest House management is not responsible for the loss, 

theft, or damage of my personal belongings. 

5. I undertake to vacate the room by the specified check-out time unless an extension is 

approved by the Dean, CIMS. 

6. I understand that my stay may be terminated at any time if I am found violating any 

rules or regulations. 

Guest’s Signature: ____________________________ 

Date: _______________________________________ 

 

Section 4: For Office Use Only 

1. Room Number Assigned: ____________________________ 

2. Identity Proof Verified:  

o Yes 

o No 

3. Verified By (Name and Signature): ____________________________ 


